Please print on University letterhead

Date

To whom it may concern,

This is to confirm that Mr/Ms student’s name studied on exchange from the University of Melbourne at name of host institution from date to date.  During this time the student did not engage in any academic misconduct such as cheating or plagiarism and was a student of good standing at the end of her/his studies at this institution.
If you have any queries about this please feel free to contact me at email address.
Yours faithfully

Name of appropriate person

Position

